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Sheet 1 of 1 
REVISION. 73-203 Approved 3-27-73 

OVERSIZE/OVERWEIGHT VEHICLE PERMIT FILE 

LINE 1: FROM: The Division of Highways 

TO: The Division of Operations 
935 East Confederate Ave. 
Atlanta, Georgia 3031 5 

LINE 10: The Division of Operations is responsible for: 

The Safe Operations and Maintenance of Roadways 
Utility Relocations 
Operations of Truck Weighing Stations 

LINE 11: Documents relating to the enforcement of compliance and 
regulations for the movement of vehicles on the State 
Highway System. 

Included are: 
Oversize or Overweight Permit (trip and annual permits) 
Application for special permit (application for annual permit) 
Trip Permit Application (application for 4 day permit ) Receipt 

File is arranged by type of permit, annual or trip, and thereunder 
alphabetically by the name of the company or individual requesting 
the permit. 

LINE 24: Administrative Need4 years 
This is sufficient time to know if we would need any of these 
records for court hearings. 

Close out by fiscal year 
Hold in current file 1 year; 
Transfer to State Record Center hold 3 years 
Then destroy 

RECORDS INVOLVED IN ANY UNRESOLVED CLAIM OR AUDIT 
QUESTION WILL BE RETAINED UNTIL ALL QUESTIONS ARE 
RESOLVED. 

LINE 25: 

NOTE; 

Division of Operation 

Records Manageme 

The State Records Committee has authorized the approval of these disposition instructions for the 
records series e ribed ' he atta hed retention schedule app 'cation 

4/11 47  
Edward Weldon 4w- I baie' 

Secretmy of State Designee 



REVISION 

LINE 1: 

LINE 10: 

LINE 11: 

LINE 24: 

LINE 25: 

NOTE: 

73-203 Approved 3-27-73 , 

OVERSIZWOVERWEIGHT VEHICLE PERMIT FILE 

FROM: The Division of Highways 

TO: The Division of Operations 
935 East Confederate Ave. 
Atlanta, Georgia 30315 

The Division of Operations is responsible for: 

The Safe Operations and Maintenance of Roadways 
Utility Relocations 
Operations of Truck Weighing Stations 

Documents relating to the enforcement of compliance and 
regulations for the movement of vehicles on the State 
Highway System. 

Included are: 
Oversize or Overweight Permit (trip and annual permits) 
Application for special permit (application for annual permit) 
Trip Permit Application (application for 4 day permit ) Receipt 

File is arranged by type of permit, annual or trip, and thereunder 
alphabetically by the name of the company or individual requesting 
the permit. 

Administrative Need4 years 
This is suffiaent time to know if we would need any of these 
records for court hearings. 

Close out by fiscal year 
Hold in current file 1 year; 
Transfer to State Record Center hold 3 years 
Then destroy 

RECORDS INVOLVED IN ANY UNRESOLVED CLAIM OR AUDIT 
QUESTION WILL BE RETAINED UNTIL ALL QUESTIONS ARE 
RESOLVED. 

Division of Operation 

Records Manageme 
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Division of Highways - Operations Section 
Office of Permits &Enforcements 

7- ACTION REQUESTED 
ESTABLISH DISPOSITION STANDARD: 
RECORD WILL CONTINUE TO ACCUMULATE. 

DISPOSE OF PRESENT ACCUMULATIONS; c] NO FURTHER ACCUMULATION ANTICIPATED. 

8. Earliest & Latest Dates of Series 9. Exact Series Title 

1966 - To Date Oversize/Overweight Vehicle Permit F i l e  

D. What is the function of the office in which this record series i s  created 

The Division of Highways is responsible for  the planning, location, design, construction and 
maintenance of a l l  roads and bridges on the s t a t e  highway system. This includes: highway 
and bridge construction, the inspection and t e s t ing  of materials used i n  building and 
maintaining highways, issuing permits and enforcing compliance of overveight and overdimensionr 
rules and regulations for the movement of vehicles on the S ta t e  highway system, acquis i t ipn of 
a l l  rights-of-way, vehicular and pedestrian t r a f f i c  control,  location and aerial surveys, 
preparation of construction plans and specifications,  and the location of public u t i l i t i e s  
as related t o  the S t a t e  highway system. 

1. This file contains the following documents (include form numbers and titles, if a n i  and file arrangement): - 
Documents r e l a t ing  t o  the issbance of permits for the movement of overweight and/or 
oversize vehicles on the state highway system. 

Included are: Oversize or  Overweight Permit ( t r i p  and annual permits) 
Application for  special  permit (application for  annual permit) 
Trip Permi t  Application (application for 4 day permit) 
Receipt 

- - . ~  ... % .- - .. - - ^ _ t - - . C _  - , ~ .~ ,~. - . ~ .  . -  . . ~  ~ ' - . ?  -.c..--7-..~.. . .~ - 

F i l e  i s  arranged by type of permit, annual or t r i p ,  and. thereunder alphabetically .by the 
name of the company or individual requesting the permit. 

ATTACH SAMPLES OF THE FILE 



., . /  
_1__ -- YES- NO QUEST~ONNA~RE PI.W~ an “x” in IIW p m r  roiurnn. Ir  SFP PI is “YFS.” PI-- explain 

13. Is this the Record Copy of the series? .> 1x1 r 1 

14. Is there a duplication of this series in another office or agency? .. [XI 1 1 

15. Is the information contained in this series ever summarized or published? Attach copy of summary or publication. [ 3 [x ] 

16. Does the series contain classified information requiring security haiidling? c 1 F 1  

1 1 1x1 

~ . I X 1  c 1 

[ I  I 7  

[ I  C ?  

C ~ I  [ T  
[ I  r S  

~ . [ l  rS 

. .. ~~ .. . 

.~ ~~ 

17. Does the series initia1e;amend or terminate agency policies and prmedures? 

18. Could the function be perfoGed i f  the files were lost or destroyed? 

19. Is  the series (or major portion of it) regularly microfilmed? If  yes, why? 

10. Does the record series provide data as input to an EDP file? 

. ~. ~ .~ 
~~ 

.. 
. 

!1. Does the record series contqin.documentation ~. r . .~ produced as EDP printout? .. ~ 
~. ~ . ~ .  

V.  Has the Federal Government issued instructions governing retention/disposition of these files? 

D. Will there.k a nee< for these records 10, 15 years fmm~now?~I f  ~~ ~~~ yes, what? -- . 

!4. REQUIREMENTS. The following requires thefiles to be kept . ~ ~ ~ .. ~~~ 

. .  . .~ 
.~ 

. .~ ~~ 

. .  ~- ~ .. 

.~ .~ - .. 
~ ~. ~. 

:.-~.years: 
~~ 

a. [ ].STATE’ ~‘bI @ ]  STATUTE OF c:T ] AUDIT- d. [ 3 FEDERAL e. [ 1 ADMINISTRATIVE f. [ ] HISTORICAL 
LIMITATION ~’ ‘PERIOD ‘ . ~ -   LAW DECISION ~ . YALUE 

(Cite Law, Statute, or other reason for the retention requirement) 
LAW 

Ceorgia Code Annotated 8 3-706 

5. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each 
-[ ] CALENDAR YEAR - [ X I  FISCAL YEAR -[ 1 Other then: 

[ 9 Hold i n  the current files area 
[ 7 Transfer to ,[ 3 State Records Center [ 3 Local Holding Area; hold .- ..-.o.~-L yeads): 

[ 3 Transfer to State Archives for permanent retention. 

~~ ’ . ~ ~ .  month(s)/ ~ .~1.. .~~ year(s): 

~ . ~ ~ ~ . 

. ~. . .  [ 3 Destroy. .~ 

[ ] Destroy immediately after $-off. ~. . .~ 

[ 3 Other: (Specify) . .. ~. .. 
~ ’~ 

~~ . ~ .  . ~ 
-~ . . ~- ~ 

~~ 
.~ . 

. ~. . ~. .. - 

~ ~~ 

. F  -. ~ ~ 

- ~.~ ~ ~~ 

. ~~.~ 
~~ 

Rote: Records involved i n  any unresolved claim or audit question w i l l  be retained unt i l  
a11 quest ions.are reso lved.~  . . . .  . .  . .  .~ . .~ ~ . ~~ . 

. ~~ 

~ . .  . 
~~ ~ 

. ~... ~ . ~.~ 

(Indicate briefly rationale for recommendations abovelor write additional remarks): 

les of the Series 
- 

Attach Sampl Y.nSgement 
~~ 

5. Recommendations I r JApproved r 1 Disapproved I) 


